
West Sussex Schools - Risk Assessment Tool School Building Health Safety Assessment School Name

Persons at risk

Hazard - What can cause harm

Is this risk 

applicable?

Yes / Not 

Applicable

Required control measures

Control 

measures in 

place? 

Yes / No

Comments

Asbestos – Asbestos elements in unsafe 

condition - People exposed to fibres (pre-

2000 buildings)

Yes
Check asbestos elements in relevant buildings to ensure that 

they have not deteriorated or been damaged during the vacancy.
Yes No observeable deterioration

Fire – Fire detection / alarm systems not 

working – People not warned of fire
Yes

Fire detection / alarm systems to be checked for correct 

operation (may involve informing or consulting with external 

providers / alarm receiving centres).  Checks should include 

detector / alarm heads, manual alarm activation points and alarm 

sounders / beacons.

Yes
Checked Weekly by Premises Manager. SSE 

certified 27/05/2020

Fire – Not enough portable fire 

extinguishers or not in place – People 

unable to fight minor fire

Yes Check all portable firefighting appliances are in place as designed. Yes
Checked daily by Premises Manager. 

Serviced annually by external contractors.

Fire – Fixed firefighting installations faulty 

or decommissioned – Fire not suppressed 

automatically

Yes
Check any installed, fixed firefighting systems are available, as 

designed.
Yes

Fire not surpressed automatically but all 

firefighting equipment checked daily. 

Annual service completed 28/07/2020

Fire – Fire doors faulty – Fire not contained Yes
All fire doors must be checked as operating correctly, as 

designed, including hold-back devises.
Yes

Checked daily by Premises Manager (Refer 

Fire Safety folder on reduction of touch 

points and managing fire doors)
Fire – Fire safety signage missing – People 

not given fire safety information
Yes Check all necessary fire safety signage is in place, as designed. Yes Checked daily by Premises Manager

Fire – Emergency escape appliances 

missing – Affected people unable to exit 

upper stories

Yes
Check all emergency escape appliances (e.g. evacuation chairs) 

are in place as designed.
Yes

Single story school, All exit routes checked 

daily by Premises Manager

Fire – Emergency escape routes are 

blocked – People unable to exit building 

safely

Yes
Check all emergency escape routes are clear and lead to a safe 

place away from buildings.
Yes Checked daily by Premises Manager

Fire – Muster points no longer available – 

People unable to muster after emergency 

exit

Yes
Check all school emergency muster points are still accessible / 

available.
Yes Checked daily by Premises Manager

Fire – Flammable materials kept in an 

unsafe condition – Increased fire risk
Yes

Check all flammable and combustible materials, e.g. flammable 

gases / liquids etc, are stored in a safe condition (i.e. secure 

stowage, in sealed containers, correctly labelled.

Yes Locked in Caretakers cupboard.

Fire – External waste bins incorrectly stored 

– Available to arsonists
Yes

Check external waste bins are stored in secure storages, away 

from buildings.
Yes Locked and chained in place

Full opening of the school from 1st September 2020

All schools which have remained closed or only partially open since the lockdown on 23rd March 2020 must complete this.  Then complete the 

assessment in the Health & Safety tab.

Pupils, Staff, Parents, Visitors

Risk Tool for Re-opening West Sussex Schools from 1st September 2020
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Electricity – No supply to premises – Fire 

alarms, lighting etc inoperative 
Yes

Check electricity supply is connected to the school.  Check fixed 

wiring checks have been completed according to maintenance 

schedules.  

Yes

SSE Certified 27/05/2020. Fire 

Extinguishers checked by WSCC appointed 

firm 'Portable firefighting equipment Supply 

and Maintenance Service'. Date of last 

audit 28/07/2020. Batteries were checked 

in audit 27/05/2020

Electricity – Lighting not working – People 

unable to see to work or circulate safely
Yes

Check all lighting, both within buildings and externally, is working 

as designed.  Includes all internal and exterior emergency 

lighting.

Yes SSE Certified 27/05/2020

Electricity – Ventilation not working – Air 

quality is poor within buildings
Yes

Check all powered ventilation systems and installations are 

working as designed.  Includes extractor fans set into windows 

and ceilings (e.g. in WCs).  See also HSE guidance.

Yes

No ventilation equipment. All windows 

opened by Premises Manager at start of 

school day to ensure school well ventilated 

Electricity – Electrical equipment unsafe – 

Electrical shocks / burns and fire
Yes

Staff to conduct user-checks on all items of electrical equipment 

used in buildings.  Re-establish Portable Appliance Testing and 

inspection routines.  Some equipment (e.g. printers) may require 

servicing.

Yes Within PAT Testing Date

Electricity - Alarm systems - Intruder / 

panic / accessible toilet alarms not working
Yes

Alarm systems to be checked for correct operation (may involve 

informing or consulting with external providers / alarm receiving 

centres).  Checks should include detector / sensors, manual 

alarm activation points and alarm sounders / beacons.

Yes Checked Weekly by Premises Manager. 

Annual full systems check March 2020

Gas safety – Gas supply disconnected – 

Unable to heat the building etc
Yes

Check gas supply is safely connected, especially that which is 

needed for heating the school or cooking (where applicable).
Yes

Full Annual Boiler and gas service 

completed 17/06/2020

Gas safety – Gas appliance annual check 

has lapsed during vacancy – Gas appliance 

is unsafe

Yes
Check all gas appliances are in-date for annual statutory service / 

examination / inspection.
Yes

Full Annual Boiler and gas service 

completed 17/06/2020

Water supply and drains – Water supply 

not connected – Toilets unable to be 

flushed, sinks and showers not available for 

washing, sprinkler systems unavailable

Yes

Check hot and cold water systems (and drainage systems if 

applicable) are connected and available, especially if the school 

has a sprinkler system.

Yes
Water flushed weekly.Temperature monthly- 

Premises Manager

Water supply – Legionella bacteria – 

People at risk of infection
Yes

Check all water systems (testing / maintenance) according to 

school's legionella risk assessment, especially aerosol-generating 

systems (e.g. showers) where aerosol-free flushing will be 

required prior to use.  Consider pasteurising and flushing hot 

water systems.

Yes
Water flushed weekly.Temperature monthly- 

Premises Manager

Lifting equipment – Equipment statutory 

examination and servicing has expired – 

Equipment is unsafe to use

Not Applicable

Check all lifting equipment (e.g. hoists, changing tables etc) are 

in-date for service / examination / inspection if their statutory 

examination / maintenance date has expired during the vacancy.

No N/A

Lifting equipment – Equipment not 

functioning correctly
Not Applicable

Check all lifting equipment to ensure that it is functioning as 

designed.
No N/A

Passenger, goods and wheelchair lifts - 

Lift statutory examination and servicing has 

expired – Lift is unsafe to use

Not Applicable

Check all lifts are in-date for service / examination / inspection if 

their statutory examination / maintenance date has expired 

during the vacancy.

No N/A

Risk Tool for Re-opening West Sussex Schools from 1st September 2020

https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm


West Sussex Schools - Risk Assessment Tool School Building Health Safety Assessment School Name

Passenger, goods and wheelchair lifts - 

Lift not functioning correctly
Not Applicable

Check all lifts to ensure that they are functioning as designed, 

including lift failure devices and procedures.
No N/A

Workplace - Classrooms, offices, corridors, 

stairs etc, unclean and defective
Yes

Check all classrooms, offices, corridors, stairs etc, are clean and 

free from defects.  Thoroughly clean all touchable surfaces.
Yes

Touchable surfaces cleaned twice daily 

(Cleaner & Premises Manager)

Workplace - Doors, windows and skylights 

etc are defective and affecting circulation 

and ventilation

Yes

Check all doors (inc. manual, powered, revolving, roller shutter 

etc), windows and skylights etc, to ensure that they open and 

close as designed and are free from defects. 

Yes Checked daily by Premises Manager

Workplace - WCs and washing facilities are 

unclean – people unable to practise 

personal hygiene

Yes

Check all WCs and washing facilities are clean, free from defects 

and stocked with relevant essential items (e.g. toilet rolls, soap, 

towels etc).

Yes

Touchable surfaces cleaned twice daily 

(Cleaner & Premises Manager). Cleaning 

schedule in place

Workplace - Classrooms, offices, corridors, 

stairs, toilets etc, unclean and unclean 

surfaces

Yes

Check all classrooms, offices, corridors, stairs, toilets etc, are 

clean.  Thoroughly clean all touchable surfaces.  If there has 

been cases of COVID 19 on the premises during lockdown, a 

deep clean should be undertaken in the affected area.

Yes

Touchable surfaces cleaned twice daily 

(Cleaner & Premises Manager). Cleaning 

schedule in place
First Aid - 1

st
 aid kits missing or poorly 

stocked – People not having access to 1
st 

aid

Yes
Check all 1st aid kits are in place as designed and the kits are 

fully stocked.
Yes Re-checked 11/09/2020

First Aid – 1
st
 aid signage missing – People 

not given 1
st
 aid information

Yes Check all necessary 1
st
 aid signage is in place, as designed. Yes Re-checked 11/09/2020

‘Sharps’ - Broken glass, discarded needles 

etc left in the premises grounds – pupils at 

risk of cuts etc

Yes
Check the grounds for any ‘sharps’ that may have been left by 

vandals etc.
Yes Checked daily

Gates – Not operating correctly – People 

unable to circulate 
Yes

Check all gates (manual and powered) to ensure that they open 

and close as they are designed to do.  Includes pedestrian gates 

and vehicle gates.

Yes Checked daily

Rodent / pest infestations – Infestations 

have occurred during vacancy - Health 

hazard to pupils and staff

Yes
Inspect premises for any signs of infestation (e.g. rodents, 

insects).  Local Authority Pest Control may be able to advise.
Yes No evidence found in site checks
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